                                         Permit to Work                            [image: ]
	Permit to Work ID No:
	PTW: ___________________________ / _____



(Part A must be used whether a PTW is required or not)
PART A 
Planning, Risk Control Identification and Asset Owner Approval
	Section 1.1
	Job Requestor
	Asset Owner (AO)

	
	Name
	Contact
	Asset Owner
	Contact

	
	

	
	
	

	
	Location / equipment / worksite

	
	

	
	

	
	

	
	

	
	

	
	

	
	Brief description/scope of requested /proposed work (attach more detailed scope if required)

	
	

	
	

	
	

	
	

	
	

	
	Work Instructions (attach more detailed instructions if required)

	
	

	
	

	
	

	
	

	
	

	
	

	
	Requested /planned date and duration of work
	Date:
	Duration:

	
	SAP Outage Constraint No:
	

	
	Scope of work approval
	Date:

	
	SAP Job No
	Project No
	Contract No
	Asset Owner signature

	
	

	
	
	

	




	Section 1.2
	Persons nominated to lead the work
(if the PIC, AIO and job requestor is not known then an Area Planner or Works Coordinator or Outage Manager or Project Manager will ensure the right planning is completed to set the job up for success)

	
	Role
	Name
	Contact
	Asset Owner signature

	
	e.g. PIC
	
	
	

	
	e.g. AIO
	
	
	

	
	e.g. Job Requestor
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Section 1.3
	Risk Management - Key hazard and controls identification

	
	Key hazards (X those applicable to the location and scope)

	
	☐ Energy sources?
	☐ Confined Spaces?

	
	☐ Disrupt production or customers supply?
	☐ Working at Heights?

	
	☐ Conflicting simultaneous activities?
	☐ Concealed services?

	
	☐ Are the contractors to perform any work?
	☐ Environmental / Heritage requirements?

	
	☐ Chemicals and poisons?
	☐ Airborne dust and fibres?

	
	☐ Other hazards

	
	

	
	

	
	

	
	Agreed Risk Controls (X those applicable)

	
	☐ Take 5

	☐ SWMS
	☐ Direct Isolation
	☐ Personal Isolation

	
	☐ Group Isolation
	☐ SAP outage required
	☐ Licences / legal permits
	☐ Safety Observer

	
	☐ Work site 	delineation
	☐ Concealed Services Permit
	☐ Confined Space permit
	☐ Heritage Impact assessment

	
	☐ Working at Heights SWMS
	☐ Contractor Job HSE Requirements form
	☐ Dive Plan
	☐ Testing procedure

	
	☐ Asbestos handling
	☐ Work Instruction

	☐ DOU
	☐ Hot Work Permit

	
	PTW required
	☐ Yes
	☐ No
	Review PTW-FC-1 (requirement to use a PTW)
PTW-FC-1.1 – AO approval for work performed under HT direct management and control
PTW-FC-1.2 – AO approval for work performed under a contract for HT
PTW-FC-1.3 – AO approval for a third party request to access HT assets or property

	
	☐ Other controls

	
	

	
	

	
	Asset Owner agreement that risk controls are adequate

	
	I agree that the hazards identified and proposed risk controls are acceptable and planning can commence.
	Asset Owner signature

	
	
	

	



	Section 2
	Asset Owner approval to implement the PTW

	
	I accept that the planning and preparation is completed and approve this PTW to be implemented.

Name                                            Signature                                                               Date                                             Time


	


	Section 3
	AIO and PIC acceptance that the PTW is ready to implement and the work can be completed safely

	
	AIO – I accept that the planning and preparation is complete and this PTW is ready to implement

Name                                            Signature                                                               Date                                             Time


	
	PIC – I accept that the planning and preparation is complete and this PTW is ready to implement

Name                                            Signature                                                               Date                                             Time


	PART B
Risk Control Implementation and Worksite control/ management

	Section 4
	Site Hand Over

	
	Authorised Issuing Officer (Hydro Tasmania representative) – I acknowledge that the work risk controls, timing, conditions and authorisations are acceptable, that any isolations, earthing, energy dissipation, draining and work site delineation is in place and give permission to commence work

Name                                            Signature                                                               Date                                             Time

Person in Charge – I accept the accountabilities of this role and agree to lead in accordance with site standards and apply agreed risk controls as described above and/or as detailed in attachments
Note: use Person in Charge – change log & acknowledgement sheets as required

N Name                                            Signature                                                               Date                                             Time


	



	Section 5.1
	Work party – tracking & acknowledgement
Note: use additional work party – tracking & acknowledgement sheets as required

	
	1. I understand the scope of work, the hazards and risks present and introduced and commit to fully implementing the agreed precautions and control measures;
2. I have been inducted in appropriate safe work practices and work site introduction has provided me with an understanding of the hazards present on the work site; and
3. I am competent (and ticketed where legally required) to carry out the work and role required of me

	
	Name (print)
	Contact No
	Sign On
	Sign Off

	
	
	
	Signature
	Time
	Date
	Signature
	Time
	Date

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	


	Section 5.2
	Safety Observer (if required) – tracking & acknowledgement 
Note: use additional safety observer – tracking & acknowledgement sheets as required

	
	1. I understand the scope of work, the hazards and risks present and introduced and commit to fully implementing the agreed precautions and control measures;
2. I have been inducted in appropriate safe work practices and the work site introduction has provided me with an understanding of the hazards present on the work site;
3. I am competent ( and ticketed where legally required) to carry out the work and role required of me;
4. I fully understand the role and responsibilities of a safety observer; and
5. I shall perform the role of a safety observer exclusively and not perform any other task related to the work activity

	
	Name (print)
	Contact No
	Sign On
	Sign Off

	
	
	
	Signature
	Time
	Date
	Signature
	Time
	Date

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	



	Section 6
	Site Hand Back

	
	Restrictions with plant
	☐ Yes
	☐ No

	
	

	
	

	
	

	
	Follow up actions required
	☐ Yes
	☐ No

	
	

	
	

	
	PIC Sign Off – Hand Back

	
	Links have been returned to operational state?
☐ Yes       ☐ No       ☐ N/A
	Protection settings restored?
☐ Yes       ☐ No       ☐ N/A

	
	The work area has been left  in a safe and operable condition
☐ Yes       ☐ No
	All other risk control permits have been closed 

☐ Yes       ☐ No       ☐ N/A

	
	Instructed Persons signed off, locked off and clear of the worksite?   ☐ Yes       

	
	PIC – I have completed my work/access and acknowledge this PTW is cancelled

Name                                            Signature                                                               Date                                             Time


	
	AIO Sign Off – Hand Back

	
	AIO – I have reviewed the PTW documentation and inspected the worksite with the PIC. I am satisfied that all work has been completed as requested, all permit to works have been closed and the operational log sheet has been updated

Name                                            Signature                                                               Date                                             Time


	



	Section 7
	Asset Owner acknowledgement that the PTW is cancelled

	
	AO – I acknowledge that this PTW is cancelled. I have reviewed any restrictions or defects identified under the PTW. I have considered and initiated any future work as needed

Name                                            Signature                                                               Date                                             Time



Permit to work – risk control attachment tracking sheet 
	Attach No.
	Title/description
	Start date
	End date

	A
	
	
	

	B
	
	
	

	C
	
	
	

	D
	
	
	

	E
	
	
	

	F
	
	
	

	G
	
	
	

	H
	
	
	

	I
	
	
	

	J
	
	
	

	K
	
	
	

	L
	
	
	

	M
	
	
	

	N
	
	
	

	O
	
	
	

	P
	
	
	

	Q
	
	
	

	R
	
	
	

	S
	
	
	

	T
	
	
	

	U
	
	
	

	V
	
	
	

	W
	
	
	

	X
	
	
	

	Y
	
	
	

	Z
	
	
	

	AA
	
	
	

	AB
	
	
	

	AC
	
	
	

	AD
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