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	Form variations to suit user, system / software constraints, legal requirements or corporate requirements are permissible, as long as the intent of the form is not compromised.

	Project Number
	Project Title

	Works Manager
	Site Manager

	Document Number
	Date



	Proposed Work Methodology

	Work Party
	

	Location
	

	Description
	


	Review of Proposed Procedures & Equipment

	Mandatory Requirements

	Hazard
	Control Measure
	Checked

	Unidentified Job Specific Hazards
	JHA to be carried out by staff detailing on the day hazards that could not be practically assessed prior to attending site in addition to this “Check List”. All staff to sign on to JHA accepting this form and the on the day hazards and controls. JHA has been completed and approved by the relevant personnel in accordance with the JHA Procedure


	

	Hydro Specific Hazards-Lack of awareness of local asset & other.

Simultaneous Operations?
	Project or Outage manager to notify work party of ALL Hydro Tasmania Assets in area (including Protection PLC, Mechanical, Electrical and Civil Assets). 
Work party to inspect and make safe
	


p
	General Requirements

	Hazard
	Control Measure
	N / A
	Checked

	Unauthorised Access
	Has the Live Panel Job Hazard Analysis been read and understood
	
	

	
	Has work area been clearly identified and defined
	
	

	
	Does the Permit To Work cover the scope of works


	
	

	
	Has the apparatus to be worked on been de-energized, discharged and proven dead by the Authorized Issuing Officer
	
	

	
	Has the Authorised Issuing Officer indicated the nearest “live” equipment which includes all voltages (danger points)
	
	

	
	Have you checked all isolations and tagging as carried out on the Permit To Work
	
	

	
	Do you understand the conditions of the Permit To Work, including the Danger Points and the isolations on the Plan Sheet as indicated by the Authorized Issuing Officer
	
	

	Pre work safety check
	Are you qualified to work in and around live panels
	
	

	
	Is access to the work area clearly marked and understood
	
	

	
	Have control measures been put in place so as to eliminate inadvertent tripping and damage to in-service equipment by work being carried out
	
	

	
	Is access to the work area safe from live apparatus
	
	

	
	Have you proved dead the equipment to be worked on
	
	

	
	Do you understand the scope of works in this panel
	
	

	Unsafe working conditions and work area 
	Are there any exposed live equipment within the work area
	
	

	
	Is there at least 50mm clearance from live exposed equipment to the equipment and wiring you are working on, e.g.? Ducting, wiring looms, relays, terminals and busbars
	
	

	
	If required, have insulated barriers been applied
	
	

	
	Are the work terminals easily accessed and what type of terminal are they. (e.g.: Sak T, Sak R or open screw)
	
	

	
	Can the work be carried out safely
	
	

	
	Is the worksite subject to the following conditions, e.g. dampness, heat, cold, height, wind, overhead hazards and magnetic fields
	
	

	
	If required, have you appointed a safety observer
	
	

	
	Have you got safely glasses
	
	

	
	Is your clothing suitable for the work location
	
	

	
	Do you need insulated gloves
	
	

	
	Is there enough light at the worksite
	
	

	
	Is your insulation mat within calibration, & in place
	
	

	
	Are you using the correct tools for the task at hand and are they insulated for the relevant tasks
	
	

	
	If using portable electric tools are you using an RCD
	
	

	
	Have you considered the cable entry to the panel? (e.g.: live terminals, top entry, bottom entry or removable panel)
	
	


	If the answers to any of the above questions are “NO” then refer to the following.

1. The relevant safety control measures shall be put into place to change the answer to a “YES” so as to reduce the risk to personnel and plant.

2. If there are any queries refer to your Site Manager.

3. If there are any more concerns then contact the Works Manager / Site Manager.




	Site Registration (Note: Applies to all Work Parties and personnel working on site)

	Requirement
	Checked

	Permit To Work issued
	

	Visitors register sheet or emergency board being used. Site Map issued (showing emergency assembly areas and fire equipment)  
	

	Hydro Tasmania Level 2 O H & S Induction complete
	

	Hydro Tasmania Level 3 Site induction complete
	


S

	Additional Personal Protective Equipment (Compliant with Australian Standards)

	Requirement
	Checked
	Requirement
	Checked
	Requirement
	Checked

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Certification

	I have personally checked and verified all items on all pages of this check list

	Works Manager Name
	Signature
	Date

	
	
	

	I acknowledge and agree that all items are detailed on all pages of this check list. I agree to ensure that all employees and sub-contractors engaged in this work will fully comply with all control measures indicated

	Manager of Work Party Name
	Signature
	Date

	
	
	


	Daily Review

	If There is a signficant change in Work and or Conditions a new Check List is Required 

	Date and Time
	Reviewed / Comment
	New Check List Required
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