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	Location Details

	Site Name:
	Area:

	Site Location:
	Date:

	Checklist: This checklist provides prompts that can be used as part of a workplace inspection to ensure chemical storage requirements are being met. Some of these prompts will suggest tools available within ChemAlert. Guides on using ChemAlert are available on the WHS intranet.

	Checklist Prompt
	
	Additional notes

	Are all the hazardous substances stored on site listed on the ChemAlert Stock Inventory?
	☐ Yes  ☐ No      

	The ChemAlert Stock Inventory Inspection Report can be used to assist with this task.
If no, update ChemAlert.

	Are there any chemicals which are out of date or no longer used?
	☐ Yes  ☐ No      

	If yes, ensure these are disposed of in accordance with the SDS. Liaise with stores or a licenced contractor where required.

	Are there any empty containers of chemicals that need to be disposed of?
	☐ Yes  ☐ No      

	If yes, ensure these are disposed of in accordance with the SDS. Liaise with stores or a licenced contractor where required.

	Are all chemicals on site correctly labelled with a current GHS compliant label that is clearly legible and in an appropriate container?
	☐ Yes  ☐ No      

	See the Hazardous Chemical Storage Guideline on the WHS page for information on GHS labels.
If no, compliant GHS labels can be printed from ChemAlert.

	Are all items on site stored in the location listed in ChemAlert?
	☐ Yes  ☐ No      

	The ChemAlert Stock Inventory Inspection Report can be used to assist with this task.
If no, ensure ChemAlert and the storage locations are reflective of each other.
Storage locations in ChemAlert should reflect shared bunding systems.

	Are all the SDS listed in ChemAlert current and up-to-date?
	☐ Yes  ☐ No      

	If no, seek the latest SDS from the manufacturer or supplier and forward to ChemAlert on  casupport@rmt.com.au or assess the need to maintain this product as it may be out of date or superseded.

	Run a Storage Incompatibilities Report through ChemAlert. Are there any storage incompatibilities present?
	☐ Yes  ☐ No      

	If yes, check the SDS of these products for any specific storage requirements and separate incompatible substances. In some cases, it may not be practical to separate and may not be required due to the quantities involved. If further guidance is required, contact a WHS team member.

	Are all groups of chemical classes (e.g. flammable gases, toxic gas etc.) segregated as per the segregation chart provided in the Storage Incompatibilities Report
	☐ Yes  ☐ No      

	If no, assess how chemicals grouped by class can be separated to ensure separation as per the guidance outlined in the segregation chart. Incompatible substances should not share the same bunded area.

	Are all chemical storage locations clean and tidy and free from rubbish or unnecessary additional equipment or material that would add to the fuel load (e.g. cardboard, rags, spill absorbents etc.)? 
	☐ Yes  ☐ No      

	If no, ensure areas are clean and tidy and free from additional combustibles.

	Are bunds and spill trays clean and free from spills and other materials?
	☐ Yes  ☐ No      

	If no, ensure bunds are clean. 
Bunds should be able to hold 110% of the largest container.

	Are all products that have potential to spill or leak contained within a suitable spill tray or bund? This can exclude small products in use, but includes anything in storage or bulk.
	☐ Yes  ☐ No      

	If no, ensure suitable bunds or trays are provided and used. Check the SDS to ensure containment trays are suitable.

	Are all gas cylinders correctly segregated and secured from falling?
	☐ Yes  ☐ No      

	If no, ensure correct segregation of gas cylinders and ensure they are secured from falling.

	Are there any containers that are leaking or unsealed?
	☐ Yes  ☐ No      

	If yes, ensure these issues are addressed as soon as possible and ensure you refer to the SDS for any handling or cleanup requirements.





	Gas Cylinder Storage

	Are gas cylinders which are in use secured from falling, remain upright and are placed in a safe location away from flames, heat, machinery, electrical circuits and direct sunlight?
	☐ Yes  ☐ No      

	If no, these hazards need to be addressed. 

	Are all gas cylinders which are not in use stored in a secure outdoor location or purpose built building?
Cylinder storage areas should be well drained, preferably in the open, protected from the weather and away from sources of heat or ignition.
	☐ Yes  ☐ No      

	If no, all cylinders should be placed in appropriate storage areas or a storage area may need to be considered. Liaise with stores and WHS team to assist in identifying suitable storage.

	Are all gas cylinders stored vertically and restrained from falling?
	☐ Yes  ☐ No      

	If no, these hazards need to be addressed.

	Refer to the compressed gas segregation chart in the Storage Incompatibilities Report from ChemAlert. Are all classes of gas segregated as per the chart (3 metres or by a suitably rated wall where required)?
	☐ Yes  ☐ No      

	If no, segregation of these gases is required.

	Are all cylinders in good condition with labels in good condition and free from damage?
	☐ Yes  ☐ No      

	If no, the supplier should be contacted in relation to the non-compliant cylinders.

	Are empty cylinders clearly marked as empty and segregated by class?
	☐ Yes  ☐ No      
	Ideally, empty cylinders should be stored separately from full cylinders and segregated by class or otherwise clearly marked as empty.

	Signage and Bulk Quantities

	Is all signage currently in place clear and legible and in good condition and not blocked by other equipment?
	☐ Yes  ☐ No      

	If no, ensure quality signage is in place and visible

	Is there a sign at the entrances to a chemical storage area stating that it is a chemical storage area?
	☐ Yes  ☐ No      

	If no, ensure Danger, chemical storage area signage is in place.

	Does each storage location (cabinet, room, cylinder storage area etc.) have signage in place stating what sort of chemical should be stored there?
	☐ Yes  ☐ No      

	If no, ensure that where storage locations are specific for a class of chemical, that there is signage stating what chemicals should be stored in that location.

	Run a Placard Report in ChemAlert for the site (e.g. Trevallyn). Does the placard report identify Placard quantities?
	☐ Yes  ☐ No      

	If yes, diamond placards will be required at the entrance to the building and at the entry points to the storage location and a HAZCHEM sign may be required. See the WHS team for more information.

	If the Placard report also identified the site is holding manifest quantities of chemicals, is the site listed as a Manifest Quantity Workplace?
	☐ Yes  ☐ No      

	This can be checked from the WHS intranet page.
If no, please contact a WHS team member. There are regulatory reporting requirements associated with this.

	Are there any bulk containers of hazardous chemicals larger than 500kg or litres?
	☐ Yes  ☐ No      

	If yes, they will require dangerous goods style placarding on the container.

	Are fire extinguisher signs in place and in good condition?
	☐ Yes  ☐ No      

	If no, new signage will be needed.

	Are eye wash / deluge station and first aid kit signs in place and in good condition?
	☐ Yes  ☐ No      

	If no, new signage will be needed.

	Are other precaution signs in place and in good condition (e.g. Danger, no naked flames)?
	☐ Yes  ☐ No      

	If no, new signage will be needed.

	Environment and Emergency

	Are there suitable spill kits available for the type of chemicals being used and stored?
	☐ Yes  ☐ No      

	Check the SDS to ensure appropriate spill cleanup materials are available.

	Are spill kits ready to use and in appropriate locations?
	☐ Yes  ☐ No      

	If no, ensure spill kits are properly stocked and in appropriate locations

	Are fire extinguishers available and in date?
	☐ Yes  ☐ No      

	If no, ensure the availability of in date fire extinguishers.
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