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	Details

	Work Activity:
	Work Location:

	Chemicals being used:


	Checklist Prompt
	
	Additional notes

	Check ChemAlert for a copy of the Safety Data Sheet (SDS). Is the SDS available, compliant and current?

A compliant SDS will contain the manufacturers or suppliers Australian address, be issued within the last 5 years and be organised into 16 standard headings.
	☐ Yes  ☐ No      

	If no, do not use the product until a current and compliant SDS is available. Contact the manufacturer or supplier for a copy and forward to ChemAlert on casupport@rmt.com.au.

	Check ChemAlert for the colour rating of the chemical. Is the chemical a red colour rated chemical?
	☐ Yes  ☐ No      

	If yes, ensure there is a risk assessment saved in ChemAlert and approved by a line manager that is specific to the work activity it is being used for. 

	Check the label on the chemical container. Is the label clear and legible?
	☐ Yes  ☐ No      

	If no, a new label may be able to be printed from ChemAlert. If the label makes identification of the chemical difficult, the chemical may need to be tested and disposed of. Contact the Environment team for assistance.

	Has your manager arranged suitable and adequate instruction or guidance on the following:
· How to handle, use, store, clean-up and dispose of the chemical?
· How to fit, care for and store any PPE required for the chemical?
· How to respond to any spill or emergency of the chemical?
	☐ Yes  ☐ No      

	If no, speak to your line manager or supervisor prior to using any chemicals you are unfamiliar with. Contact the WHS team for further assistance if required.

	Have you identified the environmental and safety hazards related to the substance?
	☐ Yes  ☐ No      
	If no, check the label and section 2 of the SDS for pictograms, hazard statements and precautionary statements.

	Have you identified first aid measures and ensured the appropriate first aid equipment is available?
	☐ Yes  ☐ No      
	If no, check the label and section 4 of the SDS for first aid information and do not proceed until these requirements can be met.

	Have you identified fire-fighting measures and ensured appropriate equipment is available and/or a plan is in place in the event of a fire?
	☐ Yes  ☐ No      
	If no, check the label and section 5 of the SDS for fire-fighting information and do not proceed until these requirements can be met or a plan is in place.

	Have you identified measures to be in place in case of a spill or other accidental release?
	☐ Yes  ☐ No      
	If no, check the label and section 6 of the SDS for spill and accidental release information and do not proceed until these requirements can be met and any equipment is ready to use.

	Have you identified any specific requirements for handling and storage of the chemical and ensured these can be followed?
	☐ Yes  ☐ No      
	If no, check the label and section 7 of the SDS for handling and storage information and do not proceed until these requirements can be followed.

	Have you identified specific Personal Protective Equipment (PPE) requirements and other exposure control requirements and ensured these are available and ready to use.
	☐ Yes  ☐ No      
	If no, check the label and section 8 of the SDS for exposure controls and personal protection requirements and ensure these are in place prior to using. 

	Where Respiratory Protective Equipment (RPE) is required, have you completed a fit test for that particular RPE?
	☐ Yes  ☐ No      
	If no, a fit test is required to check that the RPE provides a good seal and is providing effective protection. 
Check with your line manager, supervisor or the WHS team to ensure a fit test is provided.

	Read section 8 of the SDS and identify:
	
	

	a)
	Is there an exposure standard listed for the chemical or its ingredients.  
	☐ Yes  ☐ No      
	If yes, air monitoring may be required, see part b).
If no, skip part b) and go to next question.

	b)
	Is the chemical being used in a manner that is contrary to the requirements outlined in the SDS that could expose you or others to a risk of exceeding the exposure limit. 

Examples of conditions that would increase the risk of exceeding exposure limits include: not wearing appropriate RPE, improperly fitted RPE, long exposure times, working in poorly ventilated or confined spaces, other workers in vicinity without RPE.
	☐ Yes  ☐ No      
	If yes, check with your line manager, supervisor or the WHS team to find alternatives to the work or to arrange for air monitoring to ensure exposure limits are not exceeded.

	Read Section 3 of the SDS and identify:
	
	 

	a)
	Does the chemical contain any substances listed in the “Hazardous chemicals requiring health monitoring according to WHS Regulations” at the end of this form 
	☐ Yes  ☐ No      
	If yes, health monitoring may be required, see part b).
If no, skip part b) and go to next question.

	b)
	Are you using this chemical on an ongoing or regular basis in a manner which would expose you to an increased risk to your health?
	☐ Yes  ☐ No      
	If yes, check with your line manager, supervisor or the WHS team to find alternatives to the work or to arrange for health monitoring to detect any effect on health.

	Have you investigated the stability and reactivity properties of the chemical to ensure the proposed use of the chemical or the working environment does not introduce a risk?
	☐ Yes  ☐ No      
	If no, check the label and section 10 of the SDS to ensure there are no additional risks being introduced through the work method that could react with the chemical.

	Have you identified the clean-up and disposal requirements of the chemical and ensured these can be adhered to?
	☐ Yes  ☐ No      
	If no, check the label and section 13 of the SDS to identify clean-up and disposal requirements and ensure these are planned and budgeted for before proceeding with the work.

	Have you done a risk assessment of the task?
	☐ Yes  ☐ No      
	If no, a take 5 or SWMS should be completed to assist in identifying any other hazards and risks for the work activity.

	Are you transporting the chemical?
	☐ Yes  ☐ No      
	If yes, the chemical transport checklist should be used.

	Are you decanting (transferring to another container) the chemical?
	☐ Yes  ☐ No      
	If yes, ensure the chemical is being transferred to a chemically suitable container, appropriate transfer equipment is used (funnel, pump etc.) and the container is correctly labelled. 

	At completion of the task, ensure that:
· Any spills are cleaned up,
· Tools and equipment, including PPE, are cleaned and put away,
· Any items requiring disposal are correctly disposed of,
· Chemical containers are clean, properly sealed and correctly labelled,
· Chemicals are correctly stored away in an appropriate location following segregation and bunding guidelines.

	Notes:









Hazardous chemicals requiring health monitoring according to WHS Regulations
1. Acrylonitrile
1. Arsenic (inorganic) 
1. Asbestos 
1. Benzene 
1. Cadmium
1. Chromium (inorganic)
1. Creosote
1. Isocyanates 
1. Lead (inorganic) 
1. Mercury (inorganic)
1. 4,4’-Methylene bis(2-chloroaniline) (MOCA) 
1. Organophosphate pesticides 
1. Pentachlorophenol (PCP)
1. Polycyclic aromatic hydrocarbons (PAH)
1. Silica, crystalline
1. Thallium
1. Vinyl chloride
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