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[bookmark: _Toc168642893]Change Management
New document developed and supersedes “Technical and Operations Standard – Certificate of Electrical Compliance Procedure”; and
New nomenclature.

[bookmark: _Toc168642894]Purpose
The purpose of this procedure is to:
Define how prescribed electrical work is managed, and
Ensure compliance to relevant Legislation and Codes of Practice.

[bookmark: _Toc168642895]Scope
This procedure applies to:
All prescribed Electrical work on Hydro Tasmania’s installations and infrastructure;
Hydro Tasmania performing Prescribed Electrical Work for a customer as an Electrical Contractor; and
Hydro Tasmania performing unpaid Prescribed Electrical Work on a Customers installation.

This procedure identifies four options to resource the management and control of Prescribed Electrical Work
An authorised resource working under the A&I Electrical Safety Management Scheme;
An external Electrical Contractor;
An Electrical Practitioner employed by Hydro Tasmania; or
The nominated manager under Hydro Tasmania’s Electrical Contractor’s Licence.

For these four options, this procedure identifies who is responsible for recording, certifying, notifying and inspecting the work.
[bookmark: _Toc168642896]Definitions
As documented in the Definition of Standard Terms procedure.
Operational Assurance Definition of Standard Terms COMP0002.docx 
[bookmark: _Toc168642897]General Legislative Requirements
The Occupational Licensing Act (OLA), Occupational Licensing Regulations (OLR) and the associated Codes of Practice apply to any Prescribed Electrical Work performed on electrical Infrastructure or electrical installations.

Prescribed electrical work can only be performed by:
· A licenced practitioner;
· Someone in training under the supervision of a licenced practitioner; or
· Someone working under an approved Electrical Safety Management Scheme (ESMS).

Note: Working under an approved ESMS gives an exemption to any requirement specified in the OLA or OLR.
The electrical practitioner performing the prescribed electrical work must certify that their work complies and has been tested, to the relevant standards expected for that work.
A record of all prescribed electrical work must be kept for a minimum of 10 years. The Certificate of Electrical Compliance (CEC) meets the minimum requirements for recording, certification and notification identified in the OLR. The Assets and Infrastructure Electrical Safety Management Scheme Record of Electrical Work meets the requirements for recording, certification and notification identified in the A&I ESMS.

Note: While the record of electrical work can take many forms, HT requires, as a minimum, that one of these two forms is completed for all installation and infrastructure electrical work.
An electrical contractor’s licence is required when conducting the business of an electrical contractor.

Note: This would apply where HT is managing and controlling work on an installation or infrastructure that it does not own and is paid for the work. HT is not required to hold an electrical contractor’s licence when managing and controlling work on its own infrastructure or installations or performing unpaid work. Payment of a connection or service fee is not considered to be payment for the work. Under the Standards of Electrical Work Code of practice 2013, where prescribed electrical work is performed and there is no requirement to hold an electrical contractor licence it is assumed that the contractor and nominated manger obligations for the transfer to the person in management and control of the work.

Notification is required to TechSafe for the following:
· Any substantial upgrade or modification to an installation (within 3 days after it is energised or capable of being energised);
· Private HV installation (3 days prior to commencement of work and approval required prior to energisation); and
· Hazardous area installation (3 days prior to commencement of work and approval required prior to energisation).

Note: 
· HT is not required to externally notify work on its own infrastructure; however, it should have controls in place to ensure any work on its infrastructure complies with minimum standards and is safe;
· Any holder of an electrical licence, who is aware of any defective or dangerous electrical infrastructure or installation, has a duty correct and/or notify the situation.
· The owner/occupier has the obligation to ensure any prescribed electrical work on their premises is performed by an appropriately licenced person; and
· As well as meeting any Licensing requirements there is a WHS Act requirement to ensure anyone performing work is competent.

[bookmark: _Toc168642898]Responsibilities
	Work 
Requestor 
	Work 
Planner 
	Work 
Authoriser 
	Work 
Supervisor 
	Specialist 
Worker Roles 
	Workers 
	Advice/Support 

	· Legislation
(Applies to any Prescribed Electrical Work performed on 
existing or new installations and infrastructure)

	Planner/Scheduler 

· Works Co-ordinator
· Planner
· Project/Job Manager

	Owner/Occupier

· Production Manger
· Building Services Officer
· Project/Job Manager
· Customer
	Person managing and controlling the work

· HT Licenced Practitioner
· HT Nominated Manager
· Electrical Contractor
· ESMS Resource
	Person to maintain the practitioner register

· Operational Assurance Manager
· HT Nominated Manager
· Electrical Contractor
	Person performing the work

· Licenced Practitioner
· Apprentice
· ESMS Resource
· REWL

	Persons with knowledge of the relevant legislation and this procedure

· Operational Assurance team


	
	
	
	
	Inspection of Electrical Installations

· TechSafe
	
	

	
	
	
	
	Inspection and auditing of Electrical Infrastructure

· Operational Competency Manager
	
	

	
	
	
	
	Access to private property/premises to perform work associated with HT’s infrastructure

· Electricity Officers
	
	



[bookmark: _Toc168642899]Process Map
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[bookmark: _Toc168642900]Notification Requirements for HT Infrastructure
The following work must be notified to the Operational Competency Manager, by email to operational.compliance@hydro.com.au :
All additions and substantial modifications to Hydro Tasmania’s high voltage infrastructure, prior to:
· Commencing work; and 
· Energisation.
All hazardous area electrical work on Hydro Tasmania’s infrastructure, prior to:
· Commencing work; and 
· Energisation.
All other additions and substantial modifications to Hydro Tasmania’s infrastructure, within 3 days of:
· Being energised; or 
· Being capable of being energised.

[bookmark: _Toc168642901]Inspection and Auditing Requirements for HT Infrastructure
Inspections and audits will be incorporated into Asset Management and Investment annual audit schedule to ensure:
· Compliance to this procedure; and
· Standards of electrical work are maintained.
One off inspections may be carried out, at the discretion of the Operational Competency Manager if there is significant or unusual risk presented by the work.

[bookmark: _Toc168642902]CEC Distribution and Storage Requirements
All copies need to be kept and available on request for 10 years from when the work was completed.

1. Green copy stays in its booklet. This is the practitioner’s record of the work they performed.

2. Blue copy is sent to TechSafe for notifiable work on installations. If the work is not notifiable to TechSafe the copy stays in its booklet.

3. White copy is given to the owner/occupier (customer) for the work. 

4. Where the work is on a Hydro Tasmania installation or infrastructure:
· The white copy will be stored in the Compliance Folder by the owner/occupier (customer), at the site where the work was completed; and 
· A scanned copy sent the Operation Assurance Team where they will store the file against the site where the work was completed

5. Where the work has been performed under Hydro Tasmania’s Contractor’s Licence a scanned copy will be sent to the Nominated Manager. This is the Nominated Manager’s record of the work performed under the Contractor’s Licence.

[bookmark: _Toc7768663][bookmark: _Toc168642903]ESMS Record of Electrical Work Distribution and Storage Requirements
All copies shall be kept and available on request for 10 years from when the work was completed.

· The original is kept by the person performing the work. This is the ESMS Authorised Resource’s record of the work they have performed;
· A scanned copy will be stored in the Compliance Folder by the owner/occupier (customer), at the site where the work was completed; and
· A scanned copy is sent to the Operation Assurance Team where they will store the file against the site where the work was completed  

[bookmark: _Toc168642904]Practitioners Registers
Where work is performed under Hydro Tasmania’s Electrical Contractors Licence, the Nominated Manager is responsible to maintain the practitioner’s register.

Where work is performed for Hydro Tasmania by an Electrical Contractor, the Electrical Contractor or their Nominated Manager is responsible to maintain the practitioner’s register.

Where work is performed and does not require a Contractor’s Licence the Operational Assurance Team is responsible to maintain the practitioner’s register.

[bookmark: _Toc168642905]Associated Documents
Regulatory documents:
Occupational Licensing Act
Occupational Licensing Regulations
Occupational Licensing (Standards of Electrical Work) Code of Practice
Occupational Licensing (private high voltage electrical work- Certification and Energisation) notice 
Occupational Licensing (Fit and proper) Code of Practice
Occupational Licensing (Approved Forms - Electrical) Notification
Managing Electrical Risks in the Workplace - Code of Practice
Certificate of Electrical Compliance Form
Occupational Licensing (supervision of prescribed work) code of practice

Hydro documents:
Electrical Safety Management Scheme 2016
Assets and Infrastructure Electrical Safety Management Scheme Record of Electrical Work
Electrical practitioners and Linesman competence matrix (Practitioners Register)

External documents:
RBD Electrical Works Notification Requirements checklist.pdf
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Is the Prescribed Electrical Work on HT owned 

infrastructure and/or HT owned installations?

Is the work to be performed by HT managed 

resources?

Is the work to be performed under the Assets and 

Infrastructure Electrical Safety Management 

Scheme?

HT to nominate a resource authorised under the 

Assets and Infrastructure Electrical Safety 

Management Scheme. 

Will HT receive payment for this work?

(Excluding payment of a connection or service fee)

HT to nominate a licensed Electrical Practitioner 

(Electrician or Linesman) to manage and control the 

work.

HT to engage the Nominated Manager under its 

Electrical Contractor licence to manage and control the 

work. 

HT to engage an external licensed Electrical 

Contractor to manage and control the work.

No Yes

Yes

Yes Yes

No

No
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No

The HT Nominated Manager The external Electrical Contractor The HT Licenced Electrical Practitioner The HT ESMS Resource

Complete a CEC

Copy Management

 

White copy to the owner/occupier

 

Blue copy sent to TechSafe for notifiable  

installation work. To remain in the CEC booklet if 

not notifiable.

 

Green copy kept as a record by the licenced 

Practitioner

 

Scanned copy emailed to the Nominated 

Manager

Note: A practitioners register and the record of 

electrical work to be maintained by the Nominated 

Manager.

Complete a CEC

Copy Management

 

White copy to the owner/occupier.

 

 

Blue copy sent to TechSafe for notifiable  

installation work. 

 

 Scanned copy emailed to 

operational.compliance@hydro.com.au. 

Note: A practitioners register and the record of 

electrical work to be maintained by the Electrical 

Contractor.

Complete a CEC

Copy Management

 

White copy to the owner/occupier

 

Blue copy sent to TechSafe for notifiable  

installation work. To remain in the CEC booklet if 

not notifiable.

 

Green copy kept as a record by the Electrical 

Practitioner and to remain in the CEC booklet.

 

Scanned copy emailed to 

operational.compliance@hydro.com.au

Note: A practitioners register to be maintained by 

Operational Compliance.

Complete an ESMS Record of Electrical Work

Copy Management

 

Original kept by the ESMS Resource

 

Scanned Copy emailed to owner/occupier by 

the ESMS Resource.

 

Scanned copy emailed to 

operational.compliance@hydro.com.au

Record, certification and notification responsibilities for prescribed electrical work
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End
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Is the Prescribed Electrical Work on HT owned infrastructure and/or HT owned installations?


Is the work to be performed by HT managed resources?


Is the work to be performed under the Assets and Infrastructure Electrical Safety Management Scheme?


HT to nominate a resource authorised under the Assets and Infrastructure Electrical Safety Management Scheme. 


Will HT receive payment for this work?
(Excluding payment of a connection or service fee)


HT to nominate a licensed Electrical Practitioner (Electrician or Linesman) to manage and control the work.


HT to engage the Nominated Manager under its Electrical Contractor licence to manage and control the work. 


HT to engage an external licensed Electrical Contractor to manage and control the work.


No


Yes


Yes


Yes


Yes


No


No
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