
Permit to Work - Flow Chart - PTW-FC-8 (isolation addition/deletion) 

Isolation Addition/Deletion
PTW-FC-8

AIO actions the 
isolation/addition 

deletion sheet. 

AIO places the key for the 
yellow isolation locks (if 
used) and the remaining 
locks from the set in the 

group isolation board and 
secures the board with a 

green lock.

PIC  witnesses the actioned 
isolation addition/deletion 

sheet, checks and verifies all
isolations and delineation with 

the AIO. The PIC signs the 
isolation addition/deletion 
sheet as “Checked by PIC”.

PIC removes their red 
lock from the group 

isolation board
(if used).

AIO checks the isolation 
addition/deletion sheet is 

actioned and signs the 
isolation addition/deletion 

sheet as “Actioned and 
complete”.

AIO discusses required 
changes with the PIC. 

PIC agrees with the 
proposed change? 

AO to resolve conflict

PIC  instructs all IP’s to sign off 
the PTW and remove their red 
lock from the group isolation 

board (if used).

PIC  Removes their 
red lock from the  

PTW sleeve and  the 
group Isolation board 
(If used), then places 
their red lock on the 

group isolation board 
(if used).

AIO reviews the  
isolation addition/
deletion sheet and 

checks that it has been 
signed as “Checked” and 

“Prepared”  by 
authorised AIO’s.

PIC places their red 
lock from the group 
isolation board (if 

used).

Isolation addition/deletion complete.
See “Work/access proceeds under the PTW” on PTW-

FC-3 (single) or PTW-FC-4 (subsidiary).

AIO removes the green lock 
form the group isolation 

board (if used) 

AIO identifies the need to change isolations required 
for a PTW.

Note: Regardless of whether or not AIO needs access 
to the group isolation board to make the proposed 
change, the PIC and IP’s are required to sign off the 

PTW and lock off the group isolation board. This 
includes for the removal and placement of operational 

earths

PIC secures the PTW , SOPO 
and all isolation addition/

deletion sheets in the PTW 
sleeve with their red lock. 

Note: Where a group 
isolation board is used  the 
board and PTW sleeve are 

secured together by the PIC’s 
red lock.  

AIO prepares an isolation addition/
deletion sheet.

Note  To simplify communication of the 
current isolations for the PTW, where 

there have been multiple isolation 
additions/deletions, the  AIO and PIC  may 

agree that the SOPO is rewritten to 
include all current isolations. Any 

superseded versions of the SOPO and 
isolation addition deletion sheets will be 
marked as “Superseded, struck through 
with a single line where recorded on the 
PTW tracking sheet and stored with the 

PTW. 

Is this a
subsidiary PTW? 

no

Job/project managers to 
resolve conflict

yes

no yes
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Instructed 
Person (IP)

Job/project 
managers 

Document Control number: 10007.march2018.rev1.26.3.2018


	Page-1�

