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Persons checklist 

	Project Number: 
	Project Title: 

	Outage Manager: 
	Site Manager: 

	Document Number: 610451 – VCSCL – 01
	Date: 



	Purpose

	The purpose of this document is to allow for non confined space trained personnel access to a confined space under the direct and safe control of Hydro Tasmania staff.  It must be noted that the use of this document is the exception to the rules currently in place and that this must only be used where it is not practicable to have the person requiring access undergo the full confined space training as set out in AS:2865:2001. An example of this may be but not limited to a visiting over seas consultant inspecting the internals of a hydro generator. 


Prop

	Proposed Work Methodology

	Work Party:
	

	Location:
	Eg: Tarraleah Power Station 

	Description:
	Eg: To carry out inspection of: 


	Review of Proposed Procedures & Equipment

	Mandatory Requirements

	Hazard
	Control Measure
	Checked

	No Hazards identified and documented
	Job Hazard Analysis (JHA) has been completed and approved by the Site Manager and a copy is attached to this Check List and present at the Confined Space entrance. The JHA covers Emergency rescue requirements
	❒

	Visitor/s have not been trained in Confined Space Access in accordance with AS 2865
	Visitor/s to be shown one or both videos on Confined Space “Safe working in Confined spaces” (Available in outage folders and SQ&E team)
	❒

	
	Confined Space Permit, gas detector/s and rescue equipment set up and in use in accordance with Confined Space Procedures
	❒

	
	A nominated Hydro Tasmania Employee with current Confined space training to accompany the Visitor/s inside the Confined Space at all times
	❒

	
	A Hydro Tasmania Employee nominated as the Watcher is in place at all times at the entrance to the Confined Space
	❒

	Unauthorised Access onto work site
	An Authority to Work (ATW) has been issued and the Visitor/s have signed onto the ATW fully understanding the conditions of the work
	❒

	
	The Site Manager accompanies the Visitor/s at All Times onto restricted areas
	❒

	Unauthorised work being carried out by Visitor/s
	The Visitor/s can Only carry visual inspections, take photos of relevant component/s and make comment on component being viewed and No physical work Must carried out by the Visitor/s
	❒

	
	The Site Manager accompanies the Visitor/s at All Times onto restricted areas
	❒

	Unacceptable PPE being worn by Visitor/s 
	In designated areas the Visitor/s to wear Safety Helmet, ear muffs, safety glasses, hi-vis outer garment, long trousers and long sleeve shirt buttoned at the wrist, steel cap shoes or boots and carry gloves. If access is required into an electrical environment all clothing shall be 185gsm cotton material minimum. 
	❒

	Breach of Legal Requirements
	All control measures have been implemented in accordance with the requirements of this Check List
	❒


	General Requirements

	Hazard
	Control Measure
	N / A
	Checked

	Visitor/s have not been trained in accordance with Power System Safety Rules (PSSR)
	All isolations explained and physically witnessed by Visitor/s
	❒
	❒

	
	The Site Manager accompanies the Visitor/s at All Times onto restricted areas
	❒
	❒

	
	Refer to the Visitor’s Site Access Check List for details on Restricted and Unrestricted areas
	❒
	❒

	
	Visitor/s do not under any circumstances sign onto the Access Authority
	❒
	❒

	Hydro Tasmania’s Management Unaware of Visitor/s  entering Confined Space without approved accreditation
	Ensure Production Manager, RO and Line Managers know that special conditions have been put in place to cover entry into Confined Space to avoid any surprises
	❒
	❒

	
	Ensure the Responsible Officer (RO) or nominated Delegate approves the use of this Check List for the specified activity
	❒
	❒

	Visitor/s Unfit to carry out inspections
	Are the Visitor/s under the influence of drugs and or alcohol
	❒
	❒

	
	Do the Visitor/s have any medical condition which could impede the proposed access
	❒
	❒

	
	Are the Visitor/s on any prescribed medication which can effect their ability to carry out the specified inspections
	❒
	❒

	
	Are the Visitor/s in a fit and healthy state on the day that the specified inspections are to be carried out
	❒
	❒

	Visitor/s Unaware of requirements on the day
	Visitor/s taken through the tool box meeting and sign on to the tool box meeting form
	❒
	❒

	
	Visitor/s given a detailed briefing before the start of the task / inspections to be carried out
	❒
	❒

	
	Visitor/s taken through the specific JHA for the task / inspection to be carried out
	❒
	❒

	Has the Visitor/s entered a Confined Space before?
	Is the person requiring entry happy to enter the Confined space under the conditions of this checklist and associated authorities? 
	❒
	❒

	Visitor/s in Confined Space Outside specified dates
	Start Date
	

	
	Finish Date
	


	Site Registration (Note: Applies to all Work Parties and personnel working on site)

	Requirement
	Checked

	Authority to Work issued and signed onto
	❒

	Visitors register sheet or emergency board being used. Site Map issued (showing emergency assembly areas and fire equipment)  
	❒

	Hydro Tasmania Level 2 O H & S Introduction complete
	❒

	Hydro Tasmania Level 3 Site Introduction complete
	❒

	Additional Personal Protective Equipment (Compliant with Australian Standards)

	Requirement
	Checked
	Requirement
	Checked
	Requirement
	Checked

	
	❒
	
	❒
	
	❒

	
	❒
	
	❒
	
	❒

	
	❒
	
	❒
	
	❒


	Approval by RO or Delegate

	As the RO I approve the use of this Special Check List on the occasion/s specified. The use of this check list is only for the nominated Visitor/s whose names are present on this Check List.

	RO or Delegate’s Name (Print):
	RO or Delegate’s Signature:
	Date:

	
	
	


	Certification

	I personally understand and commit to abide by the entire specified requirements contained in this Check List. I also understand that failure to do so will result in me not being allowed on site

	Visitor’s Name (Print):
	Visitor’s Signature:
	Date:

	
	
	

	Visitor’s Name (Print):
	Visitor’s Signature:
	Date:

	
	
	

	I have personally checked and verified all items on all pages of this check list

	Project or Outage Manager Signature:
	Date:

	

	I acknowledge and agree to all items detailed on all pages of this check list. I agree to ensure that all Visitor/s engaged in this work will fully comply with all the control measures indicated

	Site Manager of Work Party:
	Date:
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