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	Project Number
	Project Title

	Outage Manager
	Site Manager

	Document Number
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Note:
This is a Mandatory Step by Step Check List and as such each step Must be followed in sequence.

	Proposed Work Methodology

	Work Party
	

	Location
	

	Description
	


	Review of Proposed Procedures & Equipment

	Mandatory Requirements

	Hazard
	Control Measure
	Checked

	Unaware of Asbestos impact on Personal Health
	Asbestos is a hazardous substance It is a risk to your health and the health of those around you if asbestos fibres become airborne. Plan ahead to avoid disturbing materials containing asbestos. Always prevent creating any dust. Follow the correct safety procedures

	

	Lack of Awareness 
	Only persons with asbestos awarness training shall undertake any work associated with asbestos


	

	Unidentified Job Specific Hazards
	JHA to be carried out by staff detailing on the day hazards that could not be practically assessed prior to attending site in addition to this “Check List”. All staff to sign on to JHA accepting this form and the on the day hazards and controls. JHA has been completed and approved by the relevant personnel in accordance with the JHA Procedure

	

	Incorrect use of Personal Protective Equipment (PPE)
	Minimum PPE requirements:

P2 respirator, Disposable overalls, Disposable gloves, safety goggles. All protective clothing, PPE, asbestos waste, rags and any other equipment must be placed in sealed plastic 0.2mm thick once finished with clearly marked or tagged as E.g.  

· CAUTION – ASBESTOS

· DO NOT DAMAGE OR OPEN BAG

· DO NOT INHALE DUST

· CANCER AND LUNG DISEASE HAZARD

No food or drink is to be consumed in the work area at any time


	

	No Warning Signs identifying Work area
	Warning signs to be posted warning of asbestos work in progress along with isolating non essential personnel from the area of work prior to any asbestos work taking place
	

	Hydro Hazards-Lack of awareness of local asset and other simultaneous operations
	Project or Outage manager to notify work party of ALL Hydro Tasmania Assets in area (including Protection PLC, Mechanical, Electrical and Civil Assets). Work party to inspect and make safe
	

	Mandatory Step by Step Requirements

	STEP 1
Incorrect Preparation of Equipment
	Note: A hand drill is preferred, but a low-speed battery-powered drill can be used
	

	
	Duct tape

	

	
	Sealant e.g. PVA glue

	

	
	A paste or gel like substance (e.g. Wallpaper paste, shaving cream or hair gel)
	

	
	A disposable plastic drop sheet to cover the floor under where you are drilling
	

	
	Disposable cleaning rags (e.g. Paper, cloth)
	

	
	Bucket of water and or a misting spray bottle
	

	
	A sturdy, disposable cup (e.g. Plastic, Styrofoam) if working overhead
	

	
	Warning:
Never use a high speed drill on a material containing asbestos. The high speed of the drill can release asbestos fibres into the air. Only use a hand drill or a low speed battery powered drill
	

	STEP 2
Incorrect Preparation of the Work area
	Remove all loose and unnecessary items from the work area
	

	
	Restrict entry to the asbestos work areas (e.g. Close door and sign post)
	

	
	Use plastic sheeting secured with duct tape to cover any surface of the work area and as drop sheets
	

	
	Fit PPE. Respirator, gloves, disposable coveralls. 
Note:
Respirator must be put on first

Check the fit of your respirator as per manufacturer’s instructions
	

	
	Check the fit of your respirator as per manufacturer’s instructions

	

	
	Warning:
Check for electrical hazards where you are working and particularly where you are drilling or using water.  Ideally, turn off electricity in the area you are working to prevent electrocution

	

	STEP 3
Inappropriate Drilling of Asbestos
Note:

Drilling can be either Vertical or Horizontal
	VERTICAL SURFACES

1. Tape the point to be drilled and the exit point (if possible)
2. Cover the drill entry and exit points (if accessible) on the asbestos sheet with a generous amount of thickened substance
3. Drill through the paste
4. 4.  If a cable is to be passed through, insert a sleeve to protect the inner edge of the hole

	

	
	OVERHEAD HORIZONTAL SURFACES

1. Mark the point to be drilled
2. Cover the drill entry and exit points (if accessible) on the asbestos sheet with a generous amount of thickened substance
3. Drill a hole through the bottom of the disposable cup
4. Fill or line the inside of the cup with the thickened substance
5. Put the drill bit through the hole in the cup and make sure the drill bit extends beyond the lip of the cup
6. Align the drill bit with the marked point
7. Ensure cup is firmly held against the surface to be drilled
8. Drill through the surface
9. Remove the cup from the surface
10. If a cable is to be passed through, insert a sleeve to protect the inner edge of the hole

	

	STEP 4
Incorrect Clean Up Method
	Important:
Keep your respirator on until all clean up is finished and you have removed your work clothing
	

	
	Use damp rags to clean off the paste and debris from the wall and drill bit
	

	
	Seal the cut edges with sealant
	

	
	Carefully roll or fold plastic sheeting from the floor, so any collected dust or debris does not spill
	

	
	Warning:
Domestic vacuum cleaners are unsuitable and should NEVER be used, even if they have a HEPA filter
	

	
	If necessary, use damp rags and or an approved asbestos vacuum cleaner to clean any remaining visibly contaminated sections of the work area.  DO NOT re-soak used rags in the bucket, as this will contaminate the water.  Either fold the rag and use the clean surface or use a new rag.
	

	STEP 5
Incorrect 

Disposal
	Place asbestos debris, used rags, plastic sheeting and other asbestos waste in disposal bags (only half fill the bag – this is to reduce the chance of the bag splitting)
	

	
	After the work area is clean, wet down your personal protective equipment and clothing with a light spray of water and place them and all used damp cloths into a disposable bag
	

	
	Wet wipe clean non-disposable PPE (i.e. Goggles, helmets and boots). Dispose of wet-wipes into an “Asbestos” labelled plastic bag
	

	
	Before removing the bags from the work area, wipe external surfaces with damp rags to remove any dust and put the used rags in bags
	

	
	Seal all disposal bags with duct tape, place into a second disposal bag and seal again
	

	
	Label all bags with an appropriate warning
	

	
	Asbestos waste can be disposed at local council waste facilities if licensed. (Contact your local Council for information on approved dump sites in your area). As this is classed the same as all Hydro Tasmania waste it will need to be recorded for sustainability purposes. “A Disposal Notification form EF1604” will need to be filled out and kept with project documentation and a copy forwarded to an environmental advisor for record keeping. This form can be located in the Hydro Tasmania ESMS
	


	Site Registration (Note: Applies to all Work Parties and personnel working on site)

	Requirement
	Checked

	Authority to Work issued
	

	Visitors register sheet or emergency board being used. Site Map issued (showing emergency assembly areas and fire equipment)  
	

	Hydro Tasmania Level 2 O H & S Induction complete
	

	Hydro Tasmania Level 3 Site induction complete
	


S

	Additional Personal Protective Equipment (Compliant with Australian Standards)

	Requirement
	Checked
	Requirement
	Checked
	Requirement
	Checked

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Certification

	I have personally checked and verified all items on all pages of this check list

	Project or Outage Manager Name
	Signature
	Date

	
	
	

	I acknowledge and agree that all items are detailed on all pages of this check list. I agree to ensure that all employees and sub-contractors engaged in this work will fully comply with all control measures indicated

	Manager of Work Party Name
	Signature
	Date
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